Paul Laurence Dunbar

Institute for Teaching, Learning, and Leading

Parent/Family/Student Handbook
2024-2025

5

707 W. Grant St. Phoenix, AZ 85007

(602) 257-3844
PHOENIX*

Paul Laurence Dunbar Facebook Page Paul Laurence Dunbar Website



Telephone Directory

Front Office/Attendance 602-257-3844
Fax 602-257-3874
Nadine Gofonia, Principal 602-253-8630
Dr. Socorro Eribes, Psychologist 602-523-5751
Malissa Montylewski, Social Worker 602-523-6886
Leticia Comparan, Family and Community 602-523-5957
Engagement Specialist (FACE)

Jessica Perkins, School Nurse 602-542-6872




School Hours

Office Hours: 7:30-4:00
Instructional Day: 7:55-2:55
Breakfast in the Classroom: 7:45-7:55

Wednesday Early Release Schedule: 7:55-1:00

VISION STATEMENT

The Paul Laurence Dunbar Institute for Teaching, Learning, and Leading celebrates its
rich history as a community school, fostering a vibrant and inclusive environment for nearly
100 years. We are a destination school where students from all backgrounds are empowered
to explore and tenaciously pursue their full potential independently. Through collaboration
with staff, families, and community partners, we cultivate a diverse learning community that
equips students to become creative, critical thinkers with strong decision-making skills
prepared to thrive in a globalized world and embrace kindness as a core value.

MISSION STATEMENT

Paul Laurence Dunbar is a partnership of educators, parents, and community members
who:

® A school where children and adults are inspired through hands-on, minds-on
learning.

e A school with highly engaged expert faculty, university, and community partners
working together to create personalized learning.

e A school that serves as a demonstration site for the District, State, and Nation
where students achieve rigorous competencies through authentic learning and
assessments.

e A school that models the power of human collaboration and technology
integration to accelerate learning.
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CHILDREN ON SCHOOL GROUNDS BEFORE AND AFTER SCHOOL
School gates open at 7:45 AM. Supervision is not provided before 7:45 or after 3:05 (1:00 on
Early Release Days).
Students enrolled in afterschool programs such as YMCA, sports, or tutoring must go directly to
their program at dismissal. They cannot leave and return to campus.
Students must be picked up by an authorized person as indicated by the student's enrollment
authorization form.
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MORNING DROP-OFF PROCEDURES
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Circle Drive CAR DROP-OFF: Student drop-off will be at Circle Drive. To drop off your child, please be
in the Circle Drive car drop-off line entering from Sherman Street. Do not double park. Do not park
within the drop-off line. (See diagram below)

Walkers: All walkers will enter through the Historic Front Gate on 9th Avenue. *Students will not be
allowed to be dropped off from a car in front of the Historic Front Gate. Students will use the safest
route possible, walking to and from school. They are to use crosswalks and obey the crossing guards,
which is particularly important at the intersection of 9th Avenue and Sherman Street.

Bus Riders: Bus riders will enter and exit through the Bus Bay gate at the Historic Front on 9th
Avenue.

YMCA: YMCA students will be dismissed from the cafeteria at 7:40 and should report directly to their
classrooms for breakfast.

Tardy: Students arriving after 8:05 MUST BE SIGNED IN BY A PARENT OR GUARDIAN.




AFTERNOON DISMISSAL PROCEDURES

Circle Drive CAR PICK-UP: Please pick up your child in the Circle Drive car pick-up line. Do not double
park. Do not stop on the crosswalks. Students will only be released to cars in the Circle Drive pick-up
line. (See diagram below). If you need to visit a classroom or the front office, please stay to the left
and park in a designated parking spot.

Walkers: All walkers will exit through the Historic Front Gate on 9th Avenue. *Students cannot get in
cars along 9th Avenue for dismissal. Students will use the safest route possible, walking to and from
school. They are to use crosswalks and obey the crossing guards. This is particularly important at the
intersection of 9th Avenue and Sherman Street.

Bus Riders: Bus riders will enter and exit through the Bus Bay gate at the Historic Front on 9th
Avenue.

YMCA Club

YMCA Club is a PESD after-school program provided at no cost to students of working parents. The
programs and activities in the YMCA Club are designed to include sports, recreation, arts, music,
culture, and academics to develop “the whole child” even beyond the regular school day.

Dunbar will offer our YMCA program to families this upcoming school year in both the morning and
afternoon. For those who have completed the registration form, the YMCA can begin on the first day
of school.

YMCA Hours (Accepted by application):

Monday, Tuesday, Thursday, Friday......ccccceeceevereiineveeniieeceeeeeneens 6:30a.m. - 7:45 a.m.
2:55 p.m. -6:00 p.m.
Early Dismissal Wednesday.......cccoveeceeveieeece e 6:30a.m. - 7:45 a.m.

1:00 p.m. - 6:00 p.m.

For Early Pick-up & Changes to Dismissal Arrangements

For the safety of our students, please have an ID ready to verify you are authorized for pick-up.
When a parent/guardian arrives at the front office, staff will call for students promptly.
Students are not permitted to wait in the office before parent/guardian arrival.
If an early pick-up is needed, please decide before 12:40 PM on Wednesdays and before 2:40
PM for the rest of the week.
5. Dismissal arrangements cannot be changed 15 minutes before school ends, except in

emergencies. This ensures a safe and orderly dismissal process.

PwnNeE

Visiting the School
Volunteers are allowed in school if they assist with an essential function of the school’s operation as
determined by the principal. Visitors beyond the front office must sign in and wear a “Visitor” badge
upon each visit. Thank you in advance for helping us promote safety by fully accounting for all campus
visitors.




Early Dismissal Days
Several dates are listed on the PESD School Calendar as Early Dismissal days. On these days,
dismissal will be at 1:00 PM unless otherwise indicated. These days are used for teacher in-service
workshops and parent conferences. Please arrange for student pick-up promptly at dismissal on these
days. For any emergencies, please call the office at 602-257-3844.

School-wide Communication
To ensure you receive all school communications, please be certain you have provided current
contact information to the Front Office, who will enter it into Synergy, our student information
management system. Specifically, please be sure we have your current phone number and email
address, as these are how you will receive robocalls, robo-emails, robo-texts, and ClassDojo alerts.

Phone Calls to Teachers
We encourage and appreciate regular communication with teachers. We highly recommend using
the ClassDojo application to communicate with teachers. Parents/guardians may call the school
during regular school hours. The teacher cannot speak with you if the class is in session. You are
welcome to leave a message on the teacher’s voicemail, email the teacher directly, or message them
on Class Dojo. Speak with office staff regarding emergencies.

Scheduled Parent/Teacher Conferences
Scheduled parent/teacher conferences are conducted three times yearly. These conferences will
allow all parents/guardians to meet with their child's teacher to discuss the child's progress and
collaborate on goal-setting. The dates for these scheduled conferences are noted on the school
calendars. You must attend these conferences. Conference times will be arranged for your
convenience during the scheduled hours.

Promotion and Retention of Students (Ref: Board Policy IKE)
Promotion is based upon standards for each basic subject area as identified in the course of
study. Working in collaboration between the school and families, students must demonstrate a
mastery of the standards in reading, written communication, mathematics, science, and social studies
adopted by the State Board of Education.

Promoting a student from grade three (3) depends on state legislation Move on When Ready (MOWR)
and is based on student assessment scores in literacy.

In addition to these standards, test scores, grades, teacher-principal recommendations, and other
pertinent data will be used to determine promotion.

When circumstances indicate that retention is in the student's best interest, the student will have
individual consideration, and decisions will be made only after a careful study of facts relating to all
phases of the student's growth and development.



MOWR
Arizona’s Move On When Reading (MOWR) legislation is designed to provide students with
evidence-based reading instruction and intervention in kindergarten through third grade, preparing
them for success as they progress through school, college, and the workforce. The heart of the
legislation emphasizes early identification and immediate intervention for struggling readers,
especially in kindergarten and first grade. The links below provide a brief overview of the key
elements of the legislation.

English - https://www.youtube.com/watch?v=t3Rd8m5xr9s
Espafiol - https://www.youtube.com/watch?v=b2elsRX88ng

Appeal of Teacher Decision to Promote, Retain, Pass or Fail a Pupil

According to Arizona Revised Statutes, a parent or student of the majority may appeal to the
Board for reconsideration on any placement decision. The parent or guardian and student have the
burden of proof to overturn the decision to promote, retain, pass, or fail the pupil. It must be
demonstrated to the Board that the student has or has not mastered the State Board adopted
standards required for the recommended placement. If the Governing Board overturns the decision
to retain, a written finding of mastery or non-mastery of the State Board adopted the Governing
Board must approve standards.

Meals
Breakfast is served daily in the classroom. Lunch is served following classroom
schedules. All Students in Phoenix Elementary School District #1 whose parents/guardians have
completed a lunch application (generally done upon registration) will be served breakfast and lunch at
no cost. We ask all families to complete the lunch application at https://lingconnect.com/ Click
“Apply for Meals” to begin the process.

Snacks and Other Food Items
Students may bring lunch from home but cannot share it with others. Students may bring a single

portion of a bag of chips. Other treats such as candy, gum, big bags of chips, and sugary drinks must
be left at home. Any non-approved food items will be confiscated and returned at the day's end. If
food is confiscated, it is done privately and respectfully. Birthday and celebration treats are allowed
but must be store-bought, and be mindful of allergies and dietary restrictions.

Emergency Response
Arizona Revised Statutes (ARS) 15-341 (A) (31) requires each school site to have an Emergency
Operations Plan that meets state requirements.

Emergency Responses include:

1. Evacuation (On-site, Off-site, Reverse)
2. Lockdown

3. Shelter-In-Place


https://www.youtube.com/watch?v=t3Rd8m5xr9s
https://www.youtube.com/watch?v=b2elsRX88ng
https://linqconnect.com/

Student Expectations for Success

Dunbar School is a Positive Behavior Interventions and Supports (PBIS) school. The Dunbar Dragon
expectations are Friendship, Integrity, Responsibility, and Excellence in all school locations, including
the classroom, restroom, cafeteria, playground, and bus and bus stops. The matrix below details the
skills for each expectation in each location. All staff members will recognize students who
demonstrate the skills for the four behavior expectations with Fire Power Tickets.

To maximize consistency, we appreciate your partnership in reinforcing the school expectations at

home.
Dunbar PBIS School-Wide Behavior Matrix

DUNBAR EXPECTATIONS

HOME OF THE DRAGONS
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Dunbar PBIS Behavior Flowchart

Dunbar Dragons' Behavior Referral Flowchart

Staff Managed
Behaviors

Redirection
Use eye contact, proximity,
reminders, privats
conversation, build a
relaticnship

Check for self and student
dysregulation. Apply Connect
to Redirect (Regulats, Relats,

Reason]

Intervention 1
Redirect (RRR)
Reteach the expectation [sx
how can we be respectful,

responsible, and ready?)

Documenit on tracking form

Intervention 2
Redirect (RRR)

Reteach the expectation
Reflection shest to be

completed in a buddy room
{15 min mizz)
Review reflaction sheet with
the student and staple to
tracking form

Documenit on tracking form

Intervention 3
Redirect (RRR)

Reteach the expectation, call
home, and then chiooss one: -

Behaviors
Minor Major
Profanity andfor - Drugs
Inappropriate language lusing/possession,
paraphemalia)
Mame Calling
Weapons [using/

Diisruption (=« talking
out, running arownd
the room, arguing,
playing around with
items)

Chewing gum
Mizuse of technology

Disrespect [ex-not
following directions,
name calling, teasing)

Defiance [ex- doing the
opposite of what is
asked, refusing to
follow
directions)

Chieating on in-class
assignments

Mot completing
classwork

Mot keeping hands,
feet, and objects to
self

Theft or destruction of
property valued below
35

possession)

Action resulting in
physical harm (ex:
hitting, kicking,
thirowing)

Fighting [phiysical or
verbal)

Defiance that creates
an unsafe l=arning
environment

Senual harrassment
assaulkt

Theft or destruction
of property valued
maore than 5
Vandalism/Graffit
Repeated bullying
Threats/Intimidation
Racial Slurs
Inappropriate
language profanity
directed at staff

member

Ditching class

Admin Managed
Behaviors

Referral Process
Inform Admin

Staff member completes ODR
and submits by end of day

Attach minor behavior
tracking form if repeated
minor behavior

Intervention 1

Conference with
administration

Lunch Detention

Parent Call

Intervention 2

Conference with
administration

Conflict Resolution

Lunch Detention

Behavior Plan/CICD

Parent Call

Timeout
-Detantion (with the teacher) -
Conflict Resolution

Diocumenit on tracking form

Intervention 4
Complste Office
Discipline Referral (O0R)
Process

-Redirect students daily, but after redirection,
classroom imterventions are sequential and resst
every 5 instructional days.

-Intervention documentation must be provided for
all minor behaviors resulting in an QDR

-Repetitive minor offenses, previously documenited,
can be started on higher intervention steps.
*Students - Tier 3Behavior Intervention Flan (B1FY, -
consult with sociol worker, psychologist, or admin

Intervention 3
Behavior Comtract

In Gchool Suspension

Intervention 4
QOut of School Suspension
Parenit Call

Re-entry mesting with teacher
and administration

*If astudent refuses to comply
with interventions, and causes
disruption, it can be mowed into a
major offenss.

*Students being referred for
major incidents can go directly to
Major Intervention Steps 374 -
this is a decision made by admin
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Transportation/Bus Expectations

“BE SURE TO KEEP YOUR RIDING PRIVILEGE!”
Cooperate with the driver and listen to their instructions.
Stay seated at all times.
Keep food, drink, and belongings in your backpack.
Keep the bus clean and graffiti-free.
Keep head, hands, feet, and objects inside the bus.
Use inside voices.
Be courteous, and use appropriate language.
Be on time for the bus before and after school.

PHEENIX

Elementary School District #1

ion merge to create the future.

Phoenix Elementary School District

Bus Behavior Flowchart

Start Here

Observe Behavior

What Type
of Behavior?

Intervention 1 < Driver Managed Office Managed »| Assess Bus and
« ASK student Student Safety
what the Bus « Uncooperative/ « Fighting « Contact
Expectations not listening « Assault supervisors if
are? « Out of seat « Alcohol immediate
. Show bus « Food/drink/ « Tobacco removal from
expectations/ belongings - Drugs bus is
rules posted on « Trash/graffiti - Weapons necessary.
the bus and ask - Head, hands, « Threats
them to read/ feet, objects « Bullying -
repeat. outside of bus . Vandalism Bus Driver
« Yelling/ « Driver complete
screaming a district Office
Intervention 2 . Rude/foul Discipline
« TELL student language Referral (ODR)_
what the Bus form and submit
Expectations to supervisor.
are.
- Tell them what T
you expect them Transport
to do. Supervisor
« Scan/email to
school
Intervention 3 TIPS for a great ride: administrator
+ MOVE student each day.
to the front of - Greet all students when they enter
the bus for the bus.
School

rest of the week.

problems.

Remind all students of bus
expectations to prevent behavior

Administrator
- Reply to email
with actions

Intervention 4 - Reinforce students frequently for )

- If behavior meeting bus expectations. taken according
occurs again . Hold student accountable to district policy.
during same consistently when they violate bus « Transport
month, write an expectations. supervisor will
ODR and give - Thank students for a safe ride. inform driver of
to school. action taken.
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General Discipline
An Office Discipline Referral Form (ODR) will be prepared when a student violates rules. The
administration team will determine the consequences. Parents/Guardians will be notified of the
consequences, and the Office Discipline Referral Form will be available to parents/guardians upon
request. Disciplinary actions may include, but are not limited to, the following: informal conferences
with a teacher and administrator; parental involvement; restorative practices, suspension of
privileges; detention, in-school suspension, out-of-school suspension; expulsion; and community
service.

Definition of Consequences
Verbal Warning- The student is reminded of the rules and desired response.

Out-of-school suspension: The student cannot be on school property for the duration of suspension.
The student must complete all work assigned by the teacher and return completed work to the
teacher on the day they return to school.

Expulsion-Expulsion is permanent removal from school.
Behavior Plans- Outlines behavioral expectations and steps for improvement.
Hazardous Materials- Any substance or item that is potentially hazardous, harmful, or disruptive.

Investigations and Searches—The school has legal custody of students during the school day and
extracurricular activities. If the parent is not available, it is the administrator’s responsibility to act
on behalf of the parent/guardian during lawful investigations of a student. The school may search
and seize property if there is reason to believe that the material or situation poses a danger to
student health and safety or is illegal. This includes searching student property.

Policies Relating to Serious Violations-Offenses that violate state law, such as weapons, bomb
violations, alcohol offenses, arson, drug offenses, vandalism, theft, threat to harm, etc., will result in
police involvement in addition to school disciplinary involvement.

Damage to Property- If a student loses or damages property beyond normal wear, the parent or
guardian may be responsible for repair or replacement.

Student Due Process Rights

In disciplinary cases, students have limited due process rights, as set forth below:

e Students will be informed of the accusations against them.
Students will have the opportunity to accept or deny accusations.
Students will have the factual basis for allegations explained to them.
Students will have the opportunity to present an alternative factual position if the accusation is denied.
Students will not be allowed to question another student or witness or learn the identity of the
withesses.
e Families or legal counsel, at the families’ expense, may represent the student.
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Student Dress/Uniforms
Students are expected to wear proper uniform attire. The dress code is established to promote
an atmosphere conducive to learning. It is the families' responsibility to ensure their children comply
with the dress code.
The uniform attire at Dunbar School is Khaki or Navy pants, skirt/skort, jumper, or shorts with
a solid navy blue shirt. The skirt or shorts should be no shorter than three to four inches above the
knee.

Hoods and hats cannot be worn in the classroom. A uniform shirt must be worn underneath.
Closed-toe shoes must be worn at all times, including non-uniform days. No sandals, slip-ons, or slides
are allowed. This is for safety purposes.

Non-Allowable Dress and Grooming:
e Clothing may not depict the use of alcohol, tobacco, marijuana, or other controlled substances.
e Clothing may not depict pornography, nudity, or sexual acts.
e Clothing may not depict any hate speech, including race, ethnicity, gender, sexual orientation, gender
identity, religious affiliation, or any other protected groups.

If the student’s attire or grooming threatens the health or safety of any other person, then
discipline for dress or grooming violations will be consistent with discipline policies for similar
violations. Students who come to school violating the dress code may be sent to the nurse's office for
a change of clothes or a long t-shirt.

Personal Items
Students may not bring toys, radios, handheld video games, etc. Dunbar is not responsible for the
safety of personal items. School staff have the right to confiscate these items from students.

Cell Phones & Mobile Devices
Phoenix #1 recognizes the importance of communication and collaboration and provides devices for students
to be productive in the classroom. To keep the focus on academics and to reduce unnecessary distractions,
the school enforces the following guidelines:

e Turn it off. Personal cell phones and mobile devices shall be “Turned Off” when entering the school
campus.

e Pack it away. Personal cell phones and all mobile devices shall be kept in a student’s backpack or
locker--not in clothing pockets during the school day.

® Phone limits. Personal cell phones and mobile devices may not be used in the classroom, library,
restrooms, or common areas unless approved by a teacher or staff member.

e Keep it quiet. Personal cell phones and mobile devices shall not be used during transition times or
between classes without teacher/staff approval.

o Need to call home? If a student needs to make an emergency call during the day, they may do so in the
front office with teacher approval.

e After school, personal cell phones and mobile devices may be turned back on at the end of the
school day to facilitate direct communication with family and friends who are assisting with
transportation.
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What happens if you forget the rules? Failure to abide by these guidelines may result in the campus
administration holding the phone in the front office until a parent or guardian can pick it up. By following
these simple rules, we can ensure that everyone at Phoenix #1 has a focused and productive learning
environment.

Bullying Prevention
At Dunbar ITLL, we aim to build a community where everyone feels welcome. Our goals include
prioritizing student leadership, encouraging positive behavior, hosting inclusive activities, and building healthy
social and emotional learning environments. Students are encouraged to identify and appreciate their own
strengths, as well as those of their peers. This emphasis on respect for one another reduces instances of
student harassment, intimidation, and bullying in our schools.

We do not allow bullying on school grounds, buses, bus stops, or any school-sponsored events.

Bullying is defined as — when a student or group of students engage in acts of intimidation and/or
harassment that:
e Physically or emotionally harm a student
Damage their personal property or place reasonable fear of harm or damage to property
Is severe, persistent, and prevalent
Includes real or perceived imbalance of power
Violates the law

Harassment is intentional behavior by a student or group of students that is disturbing or threatening
to another student or group of students. Harassment may be related to race, ethnicity, religion, sexual
orientation, gender expression, age, national origin, language, socio-economic status, cognitive and physical
abilities, cultural background-size, or personal appearance. Intentional behaviors could include:

e Stalking
Hazing
Social exclusion
Name-calling
Unwanted physical contact
Unwelcome verbal or written comments, photographs, or graphics

Intimidation is intentional behavior by a student or group of students that places another student or
group of students in fear of harm to a person or property.

Cyberbullying is any act of bullying committed by the use of electronic technology or electronic
communication devices.

At Phoenix #1, we are committed to adhering to state law regarding bullying and, therefore, have
processes in place to address situations where a member of a school’s community feels harassed, intimidated,
or bullied.

Please visit our district site to learn more and to access our bullying reporting form.
https://phxschools.org/programs/student-support/bullying-prevention/
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Student Rights and Services
When a bullying, harassment, or intimidation report is submitted, and by Arizona Revised
Statute (AS) 153-341.36, the following rights, protections, and services are available:
To submit a Bullying Report:
SUBMIT a Bullying Report Form Online
OR
Request a hard copy to fill out in the office

e An administrator will investigate within 48 hours and contact the parents/guardians of
the students with the outcome.

® A determination will be made as to the appropriate next steps to ensure the bullying
ceases and the students receive adequate support.

Absences/Truancy/Tardiness
We look forward to seeing your child every school day. School attendance is essential to academic
success. Studies show that even two days per month of absence from school will lead to decreased
academic achievement. Arizona law holds parents accountable for students with five or more
unexcused absences. So please ensure your child is at school every day and on time.

EVERY DAY COUNTS...

If your child misses just...

1 day every 2 weeks
1 day per week
2 days per week

3 days per week

If your child misses just...

10 minutes per day
20 minutes per day

Half an hour per day

1 hour per day

That equals...

20 days per year
40 days year
80 days per year

120 days per year

Which is...

4 weeks per year
8 weeks per year
16 weeks per year

24 weeks per year

EVERY MINUTE COUNTS...

That equals...

50 minutes per week
Over 1.5 hours per week
Half a day per week

1 day per week

‘Which is...

Nearly 1.5 weeks per year
Over 2.5 weeks per year
4 weeks per year

8 weeks per year

And over 13 years of
schooling that's...

Nearly 1.5 years
Over 2.5 years
Over 5 years

Nearly 8 years

And over 13 years of
schooling that's...
Nearly half a year
Nearly 1 year
Nearly 1.5 years

Over 2.5 years

Absences

The regular school attendance of a child of school age is required by state law. Regular attendance is
essential for success in school; therefore, absences shall be excused only for necessary and important

reasons. Such reasons include illness, bereavement, other family emergencies, and observance of
major religious holidays of the family's faith.
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It is the responsibility of the parent to notify Dunbar School of absences by calling 602-257-3844.

If we do not receive notification of your child's absence, the school's automated telephone system
will call your home to notify you. If your child was sent to school and you receive a phone call that
he/she is not in school, notify the school immediately.

FOR YOUR CHILD'S SAFETY, IT IS IMPORTANT TO PROVIDE THE SCHOOL WITH YOUR ACCURATE
HOME TELEPHONE NUMBER. KEEP YOUR HOME AND WORK ADDRESS/PHONE NUMBERS CURRENT
AT ALL TIMES SO THE SCHOOL CAN REACH YOU IF THERE IS AN EMERGENCY. YOU MUST NOTIFY
THE SCHOOL OFFICE OF ANY CHANGES AS SOON AS THEY OCCUR.

Extended Absences
It is the responsibility of the parent/guardian to contact the school if a child will be absent for an
extended period of time. If the school is not notified within ten days, or if we cannot contact the
home to verify the absence, the student will automatically be withdrawn from school.

Tardiness
Tardiness means arriving at school at or after the 7:55 AM tardy bell. When a student arrives late,
he/she must report to the school office. The student will be given a pass to take to the classroom
teacher. No child will be admitted to the classroom without a late pass.

Student Health & Safety

Health Services
Our school is staffed with a Registered Nurse daily. The health team periodically conducts screenings
for vision, hearing, dental, growth, scoliosis, and Sickle Cell. The nurse serves as a resource person for
the classroom teacher on various health topics. In addition, the team administers care and/or
emergency first aid for ill/injured students.

Student lliness
If your child becomes seriously ill at school, you will be asked to pick up your child. In the event you
are unable to pick up the child personally, you may designate a person 18 years or older to pick up the
child. Please provide the nurse/school office with the name of the individual coming for the child. The
person picking up the child will need to provide appropriate identification.

Medication

Prescription Medication

These medications must be in the prescription bottle and brought to the nurse by the
parent/guardian. Only a 30-day supply can be kept at school. The parent/guardian must complete and
sign a special form, or the medication can only be given for one day. Under no circumstances is a
student allowed to keep prescription medicines in his/her person.
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Other Medications

Medicine recommended by a physician but not a prescription medication, including cough drops and
throat lozenges, can only be given to the child if it is sent to the nurse in its original container along
with a written note from the parent/guardian. The child must not keep medication on his/her
person; the parent/guardian should deliver such medicines to the school nurse. A consent form
must be completed by the parent for dispensing of such medication.

Immunizations
State law requires immunizations for communicable diseases. No student will be admitted without
documentation of the required immunizations. Any questions pertaining to immunizations should be
addressed to your physician or the school nurse.

If immunizations are not up-to-date, the child will be suspended immediately. During the school year,
the school nurse will notify parents/guardians when immunizations are needed. The child will be
suspended from school if compliance is not within the required time.

For information regarding immunizations at no charge, contact the following Maricopa County
Hotlines:

(602) 506-6115 (English)

(602) 506-6865 (Espariol)

Emergency Information
Parents must complete the emergency portion of the enrollment form for each child every year. List
health problems, including food allergies, medicines, insect stings, etc. You must inform the school
nurse of any change in your child's health status.

Restricted Physical Education Activities
State regulations require that each child have supervised play or a physical education class, depending
on the grade level. To be excused from physical education, a child must have a written note stating
why and for how long he/she cannot participate. Excuses for longer than one week will require a
physician's letter.

Child Abuse/Neglect
Reporting non-accidental injury, sexual molestation, abuse, and neglect are required by State law.
Suspected abuse cases will be reported to the Arizona Department of Child Safety. Any individual who
suspects abuse or neglect of a child should report it to the school or public officials.

Suicide Prevention
Protecting the health and well-being of all students is of utmost importance to Phoenix #1. The school board
has adopted a suicide prevention policy, IHAMD © INSTRUCTION AND TRAINING IN SUICIDE PREVENTION,
which will help to protect students through the following steps:
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e Staff will learn about recognizing and responding to warning signs of suicide in students, accessing and
utilizing systems of support, and seeking help for students. Staff working with students grades 6-8 will
attend an evidence-based professional development at least every three years.

e Phoenix #1 has designated a suicide prevention coordinator, the Coordinator of Social Services &
Wellness, as a point of contact for district coordination. The school social worker/counselor and
psychologist serve as a point of contact for students in crisis and refer students to appropriate
resources.

e When a student is identified as at-risk, a trained mental health district staff member, a school social
worker/ counselor, or a psychologist will complete a risk assessment. As soon as safety is established

with the student, the parent/ guardian/ caretaker will be contacted. The school social worker/

counselor or psychologist will work with the student and family to develop a safety plan and help
connect them to appropriate local resources.
e Students and families will have access to national and local resources that they can contact for
additional support, such as:
O 988, Suicide and Crisis Lifeline
O Crisis Text Line: Text TALK to 741-741
o0 Teen Lifeline, 602-248-8336 (TEEN), text or call
O Local Crisis Response Hotline, 602-222-9444
All school staff and students will be expected to help create a school culture of respect and support in which
students feel comfortable seeking help for themselves or friends. Students are encouraged to tell any staff
member if they or a friend are feeling suicidal or need help.

While confidentiality and privacy are important, students should know when there is a risk of suicide, safety
comes first. While family and parental rights are important, student safety will take priority when a risk has
been identified. Once a student's safety is secure, the family/ parent will be immediately contacted. For a
detailed review of policy changes, please see the district’s full suicide prevention policy.

Firearm Safety

Parent/Guardian: Phoenix #1 is a student-centered community where together we prioritize having a
safe educational environment. Research shows that gun violence has increased and that guns used
with unintentional tragedies usually belong to family members or exist in households with unlocked
firearms. Several studies of school-based gun violence or unintentional tragedies are due to
households with unlocked firearms. The intervention is to prevent unauthorized access to guns in the
home. Unsecured guns in the home pose a risk to students beyond gun violence in schools. Storing
firearms securely protects any child in the house and students throughout the school district and our
community.

Phoenix #1 provides prevention measures to increase student safety by raising awareness of the
importance of secure gun storage to protect our community and their students. The district
communicates directly to parents and guardians with information and resources to learn more and
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download helpful resources, including a secure storage fact sheet, talking to your children about guns,
and facts and resources on child firearm suicide at BeSMARTforKids.org/resource.

Phoenix #1 also educates and empowers our students through proven prevention programs to connect
with each other, minimize social isolation, and create an inclusive school community. Having trained,
trusted adults teaches students to recognize warning signs of someone in crisis and immediately “say
something” to our adult staff. When trusted adults and students connect and know the warning signs
of pending violence, the school community is engaged, and school safety and academic learning
increase. For more information, please reference specific Safer Schools' proven prevention programs at
Sandyhookpromise.org.

Students are expected to connect and “say something” to a staff member/trusted adult when they see
or hear warning signs of potential violence or danger. Our school community is strengthened when we
work with our adult staff and pay attention to taught warning signs that signal a crisis or need for
help.
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Elementary School District #

.where tradition and innovation merge to create the future

Electronic Devices Agreement

Phoenix Elementary School District #1 acknowledges the importance of electronic communication between students
and parents before and after school. Additionally, the school recognizes that instructional time is precious and must
be protected from unnecessary disruption. For this reason, personal electronic devices including ear buds and
headphones may not be seen or used during the school day, unless with teacher permission within a classroom.
Otherwise, they be turned off and packed away in backpacks before entering the front gate and during the entire
school day. The District is not responsible for and will not investigate damaged/lost/stolen personal electronic
devices. The District will follow the Phoenix #1 Handbook for Student Success with regards to inappropriate or
disruptive use of personal electronic devices. Please review the handbook so that you and your child are aware of the
policy as violations of the policy will likely fall under the category of “Electronic Devices (Improper Use)”.

Personal electronic devices that are not turned off and packed away in backpacks during the school day will be
confiscated and turned into the office. In most cases, your child may pick up the confiscated item at the end of the
school day. If this behavior is repetitive (defined as three separate incidents or more), a parent will be required to
pick up the confiscated item and the student may face disciplinary action. Again, we ask that you please review the
Phoenix #1 Handbook for Success as violations of this type will likely fall under the category of “Defiance, Disrespect
Toward Authority, & Non-Compliance”.

Please assist us in keeping our learning environment free from distractions. When it is necessary for your child to
contact you during the day, he or she may access a school phone. Ifitis necessary for you to get an important message
to your child during the school day, you may contact our office and our staff will relay the message to your child.

Student Section
(Please print) Please fill out one per student and return to your homeroom teacher.

Student Name Grade School Teacher

[ have read (or had explained to me) and understand the PESD #1 Guidelines for Electronic Devices. 1 agree to follow
the rules contained in this document. [ understand that if [ violate any of these procedures and practices that these
electronic devices can and will be confiscated.

Student Signature | | StudentID # |

Parent or Guardian Section
[ verify that my child and [ are aware of the PESD #1 Guidelines for Electronic Devices. 1 will emphasize to my child the
importance of following these guidelines.

Parent Signature | | Date |

Parent/Guardian Name (printed)
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